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This is the Abbeyfield Way:  
We are ambitious, happy, respectful and safe. We 

have high expectations of learning, relationships, 

behaviour and respect for each other in 

everything we do 

Abbeyfield 

Rules: 
Respectful 

Ready to Learn 

Safe 
 

Abbeyfield Good Manners: 
We say please and thank you every time 

We greet each other 

We respect people’s space and property 

We hold doors for people 

We wait for our turn 
 

Abbeyfield Attendance: 
We wear full uniform every day 

We wear PE kit for PE 

School is the right place to be 

On time is best, but better late than never 

Learning lots of new things will help you 

If you’re not here, you’re not learning  
 
 

Our Routines 
Safe on the 

stairs 
Lining up 

ready to learn 
– quickly and 

quietly 

Calmly into the 
classroom 

Focused, 
listening, hands 

up 

Stay 
sitting, 

BBC, TNT 

Organised and 
ready to learn 

 
  

 
 
 

 
 

 
Adults at Abbeyfield: 
Friendly meet and greet 

A visible presence 

Unconditional positive regard 

Always address:  

behaviour, manners, uniform, litter  
 

Behaviour Support Steps: 
Redirection: Your teacher will redirect you, often without 

talking 

Reminder: Your teacher will remind you of the Abbeyfield 

Rules. If possible this will be done quietly when the other 

children are working 

Caution: If you are still not following the Abbeyfield Rules, 

your teacher will give you a caution  

Break time Reflection – 5 min: If you are still not following 

the Abbeyfield Rules, your teacher will send you to Break time 

reflection for five minutes  

Break time reflection –10 min: If you are still not following 

the Abbeyfield Rules, your teacher will send you to Break time 

reflection for ten minutes. A text will be sent home to inform 

your family 

SLT Reflection: If you have five or more 10-minute Break 

Time Reflections in a half term, you will have to go to SLT 

Reflection. This will be in Sienna Class at lunchtime. You will 

have a Restorative Conversation to reflect on your behaviour 

and a copy will be sent to your family   

Behaviour Plan: If you have five or more SLT Reflections in a 

half term you will be put on a Behaviour Plan. You and your 

family will be invited in to discuss your targets.  

Our Script: 
I’ve noticed that you: are having trouble getting 

started/aren’t ready/didn’t put up your hand.....) 

Remember, we keep everyone safe/ are 

respectful/ are resilient/ are ready to learn  

so you need to_________ Do you remember last 

____ when you were ______? That is who I need to 

see now.  

This is your caution because you are still not 

keeping everyone safe/ being respectful/ being 

resilient/ready to learn. You need to ____ or you 

will have to go to break time reflection for 5 minutes.  

You are still not keeping everyone safe/ being 

respectful/ being resilient/ ready to learn. You 

need to   ___or you will need to go to break time 

reflection for 10 minutes.    

 



 

INTRODUCTION 

When relationships and behaviour in a school are good the impact is:  

• students achieve more academically and socially 
• time is reclaimed for more and better learning  
• staff and pupil well-being improves 

The aim of this policy is to encourage positive relationships among all individuals at Abbeyfield 

Primary Academy. It is designed to promote an ethos of good behaviour in which all children can 

be supported to learn, live and play well together with other people.  

OUR PRINCIPLES AND ETHOS 

At Abbeyfield Primary Academy, we adhere to the Abbeyfield Way: Respectful, Ambitious, Happy 

and Safe. 

We believe that high-quality teaching promotes effective learning and good behaviour.  

Members of the academy community are encouraged to: 

• show care, consideration and courtesy to each other, to all members of staff, to families 
and to visitors to the academy; 

• respect the academy building, academy property and the property of others; 

• speak and behave in an acceptable manner within the academy and in the playground; 

Our policy emphasises: 

• unconditional positive regard – all individuals are valued equally by the whole school 
community; 

• the development of self-control; 

• the need to manage feelings in a way that enables positive choices to be made; 

• the consequences of actions – both positive and negative. 

• We expect the children to behave in a reasonable manner - to be courteous and 
considerate towards others. Children are constantly reminded to consider the 
consequences of their actions on themselves and others. 

 

Trauma Informed Practice 

At Abbeyfield Primary Academy we are working towards adapting a trauma-informed led practice 
across the school. Some staff have been trained in this strategy using evidence-based research. 
This approach will meet the needs of most of Abbeyfield’s children who have experienced any 
type of Adverse Childhood Experience at some point within their life. Tools are given to the 
children to explore and tell their story in an appropriate and safe way. This is with a view to aid 
recovery for our children. Trauma Informed Schools promote feelings of physical, social and 
emotional safety in children. It also enables key members of staff to be able to respond effectively 
to mental health problems. 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Expectations at 

Abbeyfield 

We are  

Respectful 

 

We are  

Safe 

We are  

Ready to Learn 

 



We have three rules at Abbeyfield, that we expect all children to follow at all times. We expect all children to be 

safe, respectful and ready to learn. 

This means that we expect children to: 

Listen to other people, without laughing at their ideas or mistakes  

Respect everyone’s private space and belongings, including school property.  

Respect other people’s families and friendships  

Let other people focus on their learning  

Settle into learning as quickly as they can  

Put hands up to give everyone chance to speak 

Keep their hands and feet to themselves  

Don’t deliberately say things to hurt other people’s feelings  

Don’t swear or use inappropriate language  

Help to keep our school tidy, clean and safe 

 

We do not accept violent behaviour or discriminatory language (including racist or homophobic language),  



 

 

Oak House Sycamore 
House 

Conifer 
House 

Beech House Elm House 

  
   

Recognition 

And 

Rewards 

Dojo Points 

Every class uses Dojos at Abbeyfield. Dojos are for going “over and above”.  

You get one dojo for doing really good learning, helping, thinking, being kind, following school 

routines, following the school rules…  

For outstanding effort, you get two dojos.  

You will get certificates and badges for collecting different numbers of dojos  

 

Ambitious Respectful Happy Safe 

    

We have a Certificate Assembly every week. There are four certificates, one for each 

part of our Abbeyfield Way. Your teacher will pick one or two certificates each week 

 

 

 

 

 

 

 

We have five Houses at Abbeyfield. When you earn dojos, they are added to your House Dojo Score. Each half term, the 

House with the highest score wins a fun afternoon. We keep track of the House Points every week on the House Trees. 



50 Dojo Award Dojo Certificate 

100 Bronze Award Bronze Badge 

200 Silver Award Silver Badge 

300 Gold Award Gold Badge 

400 Platinum Award Platinum badge 

500 Principal’s Award Green rectangle 

750 Abbeyfield Award Gold Glitter Star 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Behaviour Support Steps 

Redirection: Redirect the child, non-verbally if 

possible. e.g. remove the pen, tap the Rules 

chart,  

Reminder: Remind the child of the Abbeyfield 

Rules. If possible, do this quietly when the 

other children are working 

Caution: Give the child a caution, using the 

script language  

Break time Reflection – 5 min: Put the child 

in break time Reflection for 5 minutes using the 

script language. This is held in a classroom 

and supervised by teachers on a rota system. 

The teacher notes the names of the children in 

the One Drive file   

Break time reflection –10 min: The child has 

a break time reflection for 10 minutes and a 

restorative conversation. The teacher records 

the names in the One Drive file and a text is 

sent home. 

SLT Reflection: Three or more 10-minute 

Break time Reflections in a half term or a 

serious incident means a child will attend SLT 

Reflection. This will be in ‘The Turret’ at 

lunchtime between 12:00 and 1:30. The child 

will have a Restorative Conversation to reflect 

on their behaviour and a copy of the form will 

be sent home. You will have a restorative 

conversation with the child based on the form. 

SLT can support with cover for this to happen. 

SLT Reflection can be used for children to 

complete 5 min or 10 min reflections earned 

after break. 

Behaviour Plan: Five or more SLT Reflections 

in a half term or a pattern of concerning 

behaviour, the child will be given a Behaviour 

Plan. The child and family will come in to 

discuss their targets. 

 

Behaviour Support – 

SEND children 

 
Some SEND children will 

have an individual 

behaviour plan. Their 

behaviour support steps 

will be: 

 

Redirection: Redirect the 

child, non-verbally if 

possible. E.g. remove the 

pen, tap the Rules chart,  

 

Reminder: Remind the 

child of the Abbeyfield 

Rules and the sanctions 

in place on their plan 

. 

Caution: Give the child a 

caution, using the 

language from their 

individual plan 

 

Sanctions:  

Give the child the 

appropriate sanction from 

their individual behaviour 

plan. (This may need to 

be the next day and may 

need Pastoral Team or 

SLT support) 

 
 

  

 

Emergency Support 
Using the Radio 

Emergency button: 
Fight, child seriously injured, lost 
child, other emergency situation 

Radio call: 
Child using racist or homophobic 

language 
Child damaging property 

Child hurting a child or adult 
Child stopping learning from 

continuing 
Child needs a sensory break and 

teacher is on their own 
Medical support needed and no 
First Aider in the nearby classes 

What to say:  
Please can I have (urgent) medical 
support in _ 
Please can I have (urgent) 
behaviour support in __ 
Please can I have (urgent) 
safeguarding support in __ 
Please can I have support for a 
restorative conversation in __ 
Please can I have support for a 
sensory break in __ 

Response: 
Support is on the way 

Serious Incidents 
For serious incidents, a child can go 
directly into SLT Reflection. Hurting 

another child/adult and 
racist/homophobic language are 

serious incidents. 
Serious incidents, such as a child 
being deliberately hurt, need to be 

reported to Kate as soon as 
possible as a suspension may be 

needed.  
 

Behaviour Support 
We have high expectations of learning, 

relationships, behaviour and respect for each other 

in everything we do.  

We always address behaviour.  

We support each other  

 

 

Restorative Conversation Questions 
1. What happened? 

2. What were you thinking/feeling at the time? 
3. Who do you think has been affected by your actions? How? 

4. What could you do now to make things right? 
5. How can we prevent this from happening again in the future? 

 



 

 

 

 

 

 

 

 

All Year 6 children are Prefects at Abbeyfield. 

They wear navy blue hoodies to show their Prefect 

status. 
 

Prefects at 

Abbeyfield 

Each term, there is a Reward Event for Year 6 children. This 

could be a board game afternoon, a film afternoon or a park trip. 

In the Summer Term, this is the Cinema and Pizza Party day. 

Children can lose the opportunity to attend the Reward Day 

through repeated poor behaviour choices or serious incidents. 

They will always receive three warnings before this happens and 

will have the opportunity to earn back the Reward Event  
 

There are several House jobs that Prefects can apply for: 

 
House Captains 

Deputy House Captain 
Help show new children and visitors around. Collect the 
House Points each week. Help in Assembly 

Sports Captains Help with Sports Day. Organise games for younger 
children at break times/lunch times  

Reading Captains To promote a love of reading across school. 
Support younger year groups during reading for 
pleasure on a Friday   

Mediation Captains Support at playtimes and lunchtimes with younger 
children, helping sort out arguments and friendship 
worries.  

Librarians Help with keeping the library tidy. Help supervise 
lunchtime library sessions. 

 



Expectations of Adults 

Unconditional positive 
regard 

 

Be calm 

Give children space and take-up time to comply 

Model positive relationships and respectful language 

Actively seek to repair relationships 

Make everyone feel like they belong to Abbeyfield 

Friendly meet and 
greet 

 

Welcome children at the start of each day and lesson 

Greet children at the door in the morning and after break 

Recognise children who are always doing the right thing 

Give visual recognition 

A visible presence 
 

Be ready for all lessons and interventions 

Lead lessons as a visible and enthusiastic presence 

Engage learners with the right pace, the right support and 
the right level of hard thinking 

Always address: 
behaviour, manners, 

uniform, litter 
 

Behaviour and manners are everyone’s responsibility – 
don’t walk past or ignore it 

Attendance is everyone’s responsibility 

Uniform is everyone’s responsibility – don’t ignore it 

The school environment is everyone’s responsibility - 
don’t walk past or ignore it 

 

 



Exclusions and Suspensions 

Exclusions and fixed term suspensions will be used only in rare and exceptional circumstances. 
Acts of extreme physical abuse, which result in significant harm to another child or adult, will not 
be tolerated. Verbal abuse, which can be equally damaging, will also not be tolerated. (Refer to 
the FRMAT Exclusion and Restraint Policy.)  

When the decision has been made to exclude or suspend a child, the child will be isolated from 
other children and the parents contacted as soon as possible to collect their child. The reasons for 
the exclusion or suspension will be conveyed to the parents in writing. 

Only the Principal has the power to exclude or suspend a child from the academy. 

Exclusion or suspension may be either: 

1. Fixed period suspension. A child may be suspended for up to 45 days in any academic year. 
 
If an incident is of a serious nature, children will be given a fixed period suspension and the school 
will then continue to investigate and gather information, during the suspension period to ensure 
that the matter is dealt with appropriately. Should additional evidence/information come to light in 
that time, which the Principal was not in possession of at the time of making the decision to 
suspend, the Academy would reserve the right to review the matter in light of the new 
evidence/information; and the Principal may decide the appropriate decision is to permanently 
exclude in light of that evidence/information. In line with the current legislation any such decision 
would not be made until the suspension had concluded and parents would be informed 
accordingly in writing. 
 
2. Permanent. 
 
The MAT Trust Board will be informed of all exclusions. 
Internal exclusions can also be used at the discretion of the Principal. 
 

 
Teacher’s Powers 
 

Teachers have statutory authority to discipline children whose behaviour is unacceptable, who 

break the rules or, who fail to follow a reasonable instruction. (Section 90 and 91 of the Education 

and Inspections Act 2006). 

The power also applies to all paid staff with responsibility for children, such as teaching assistants, 

unless the Principal says otherwise. 

Teachers can discipline a child at any time that the child is in the academy or, elsewhere under the 

charge of a teacher, including on academy visits. 

Teachers can also discipline children in certain circumstances when a child’s misbehaviour occurs 

outside of the academy (e.g. school trips). 

Teachers have the power to give reflections outside academy hours and they can confiscate 

children’ property. 

 
The Burrow 

Staff within The Burrow adopt a trauma informed and relational approach as set out in the whole 

school policy above. This involves providing emotional containment in response to behavioural 

dysregulation and utilising restorative practice. Each child in The Burrow has their own behaviour 



support plan, and a child friendly one page profile, included within their individual learning plan 

which all staff understand and follow. This is reviewed half termly, in collaboration with parents and 

carers, as part of Working Together meetings. Staff in The Burrow may direct pupils to use the 

sensory room within the provision as part of the de-escalation process where pupils will be 

supported to co-regulate. The Burrow staff are required to receive Team Teach training so that 

they are equipped to de-escalate pupils as required. A change of face may be requested at any 

point and further support from SLT/the wider pastoral team will be available via the use of radios. 

 

Children’s Conduct Outside School 

The law allows teachers the power to discipline children for misbehaving outside of the academy 

premises ‘to such an extent as is reasonable’. 

Such misbehaviour might take place: 

-  on an academy-organised or academy-related activity; 

-  whilst travelling to or from the academy; 

-  out of academy hours but when the child is wearing the academy uniform; 

-  out of academy hours when the child is not wearing the academy uniform but where the 

child is identifiable as a child at the academy. 

Alternatively, teachers may discipline children at any time (in or out of academy hours), whether or 

not the above conditions apply, if the behaviour: 

-  could have repercussions for the orderly running of the academy; 

-  poses a threat to another child or member of the public; 

-  could adversely affect the reputation of the academy. 

In all cases of misbehaviour, the teacher will discipline a child on the academy premises or 

elsewhere, only when the child is under the lawful control of the staff member. 

 

Confiscation of inappropriate items/searching pupils 

 

Refer to Restrictive Intervention policy. 

 

 

Reasonable force 

 

Refer to Restrictive Intervention policy. 
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